Essay structure practice

ParikshaPDF English practice

This lesson teaches how to turn a topic into a connected argument. By the end, you should be
able to write a defensible thesis, order paragraphs for a reason, explain examples, answer a
serious objection and reach a conclusion supported by the discussion. These are practice
methods, not an official marking formula. Follow the instructions on the question paper you are
actually attempting.

A structure is useful because it shows how each part helps answer the topic. It is not a
requirement to give every essay the same number of paragraphs or fixed percentage shares. An
objection can be answered beside the claim it challenges; it does not always need a separate
section. Use the space needed to explain and test your argument.

Read the topic before collecting examples
Original practice topic: Speed alone cannot measure the success of public services.

This topic and all service-centre examples below were created for this lesson. They are
hypothetical, not an official past-paper question, a reported case or a study. Here, speed means
the time taken to provide or decide a service request; success means whether the service
achieves a useful, fair outcome. The word alone asks whether speed is sufficient. It does not ask
you to deny that speed has value.

Turn the topic into a question: “What does speed contribute, and what would it fail to reveal if
used by itself?” This gives the essay a problem to solve. A list about technology, corruption,
development and education would become relevant only if each item helped answer that
problem.

Write a thesis that can guide the whole essay

Weak thesis: “Public services are very important and have many advantages and disadvantages.”
This merely announces a broad subject. It neither answers the topic nor tells the reader what the
essay will establish.

Overstated thesis: “Speed is useless because every fast decision is unfair.” It denies the value of
timely service and makes an unsupported universal claim. One fair, quick decision would
undermine it.

Stronger thesis: “Speed is a valuable part of good service, but success should also be judged by
whether eligible people can use the service and correct mistakes; design should reduce delay
without hiding exclusion or error.” This takes a position, identifies two reasons for qualifying it and
opens a genuine design problem. It can be challenged and defended. It is one possible thesis, not
the only acceptable answer.



Plan a connected argument

A complete worked plan

This seven-paragraph plan is complete for the short worked extract below. A longer essay would
need further relevant reasoning and reliable examples; copying or stretching these seven
paragraphs would not make a full-length response. The order follows a question: why value
speed, where is it insufficient, and how can the competing demands be reconciled?

1.

Introduction: Compare two fictional counters with equal disposal times but different
outcomes. Define the problem and state that speed, access and accountability must be
considered together.

. Why speed matters: Explain how repeated visits can impose an income cost. Use a

hypothetical certificate applicant. Establish the strongest reason for timely service before
qualifying it.

. Where speed misses access: Consider a person unable to complete an online form. Explain

why a count of completed applications may omit an unsuccessful attempt. Link access to the
meaning of success.

. Where speed misses error: Consider an incorrect automatic rejection. Explain why reasons and

a correction route matter. Move from entering the process to the quality of its decision.

. Serious counterargument: Assistance and review require staff and may delay urgent

decisions. Concede this cost rather than pretending that every extra procedure helps.

. Response and synthesis: Propose proportionate assistance and review, with ways to test their

effects. Explain how they might preserve access without unnecessary stages. Admit that the
proposals need evaluation.

. Conclusion: Return to the two counters. Answer the original question using the standards the

body has defended; do not introduce a new statistic or a new policy debate.

Give each paragraph a reasoning job

A useful drafting sequence is claim, reason, illustration, implication for the topic. Thisis a
checking tool, not a compulsory four-sentence pattern. “Online applications are faster” is a claim.
Explaining which delay is removed supplies a reason. An applicant's situation illustrates the
mechanism. Showing what remains unmeasured connects the paragraph to the thesis.



Read the worked extract

Short teaching extract, not a full UPSC-length essay. Read these paragraphs continuously once
before studying the commentary. All cases are hypothetical. The extract demonstrates one
defensible argument; it is not a claim about a real service's performance.

Imagine two public counters that dispose of every application within a day. At the first, an
applicant can understand the form, get help and correct a mistake. At the second, an unreadable
form leads to immediate rejection with no explanation. Their disposal times are identical, but the
services they provide are different. Speed matters because people's time matters. Yet the success
of a public service also depends on meaningful access and accountable decisions.

Delay itself can exclude people. In a hypothetical certificate service, repeated visits may force a
daily-wage worker to choose between pursuing an application and earning that day's income. A
predictable appointment and a clearly communicated decision date could reduce that burden.
Faster processing therefore has a human purpose: it can make a service easier to use. The case
for speed is strongest when saved administrative time becomes saved time for the applicant.

However, a shorter processing time helps little if an eligible person cannot enter the process.
Imagine that the same service moves entirely online, while one applicant has no reliable internet
access and cannot complete the form. A dashboard counting completed online applications would
miss that person's failed attempt. An assisted route could make the service reachable, although it
would require staff and organisation. This example illustrates why processing speed and practical
access must be considered together; it does not establish how common exclusion is.

Access to the process must also lead to a decision that can be understood and questioned.
Suppose an incorrect entry causes a valid application to be rejected automatically. A quick
rejection closes a file, but leaves the person's need unresolved. Stating the reason and providing a
usable correction route can expose the error and allow reconsideration. Accountability gives
speed a direction: the aim is a timely, defensible decision, rather than the fastest possible closure.



Worked extract continued

A serious objection is that assistance and review consume scarce staff time. If every minor issue
requires several approvals, safeguards may create the very delays the service was meant to
remove. This concern is especially important when applicants have urgent needs. It would be
unreasonable to treat every additional procedure as an improvement merely because it is called a
safeqguard. The argument for access and accountability must therefore explain how their costs will
be limited.

The response is to design proportionate safeqguards and test their effects. Clear forms may
prevent avoidable mistakes; staff assistance can focus on people unable to use the ordinary route;
review can address contested decisions without sending every routine application through the
same extra stages. These are proposals to examine, not guaranteed solutions. A service could
track waiting time alongside unsuccessful attempts, reasons for rejection and correction
outcomes. If a safequard adds delay without protecting access or improving decisions, it should
be redesigned.

Public services succeed when their procedures help people obtain fair and usable outcomes.
Speed contributes to that purpose, but a rapidly closed file cannot stand in for a resolved need.
Returning to the two counters, the better service is the one that combines timely decisions with a
practical opportunity to apply and challenge mistakes. The task is to reduce avoidable delay while
keeping the person behind the application in view.

How the objection changes the argument

The fifth paragraph gives the opposing case a real reason: limited staff and urgent needs. It does
not say merely that “some people disagree”. The response in the sixth paragraph accepts that
procedures have costs and narrows the proposal to proportionate safequards whose effects can
be tested. A rebuttal can qualify your thesis rather than reject every part of an objection.

The conclusion then makes only the claim the body has earned. It does not say that one new
portal will solve every administrative problem. Returning to the counters is useful because the
comparison now has an explained basis: timely decisions, usable access and correction of
mistakes.



Connect ideas and revise the argument

Use transitions that explain the relationship

Weak link: “Moreover, there are many other dimensions.” It announces another item without
explaining why it follows.

Stronger link from paragraph 2 to 3: “However, a shorter processing time helps little if an
eligible person cannot enter the process.” This preserves the benefit just established and
identifies its limit.

Stronger link from paragraph 3 to 4: “Access to the process must also lead to a decision that can
be understood and questioned.” The discussion now moves from entry into a service to the quality
of its decision. A transition can explain a cause, contrast, condition or consequence; it does more
than add “furthermore”.

Solved revision exercises

Try each task before reading the solution. Alternative wording can be sound if the reasoning
answers the topic.

1. Repair a thesis. Draft: “All slow services are bad, so governments should close every application
as quickly as possible.” Identify the faulty step and rewrite it.

Solution: The draft moves from the harm of delay to treating any quick closure as success. A
defensible revision is: “Services should remove avoidable delay, while checking whether applicants
can obtain a reasoned decision and correct errors.” The revision keeps the benefit of speed and
distinguishes disposal from a useful outcome.

2. Choose an order and connect it. You have three paragraph ideas: A, staff costs of safeguards;
B, harm caused by an incorrect rejection; C, targeted review that avoids extra stages for routine
applications. Arrange them into a reasoned sequence and write a transition.

Solution: B — A — C gives problem — objection — qualified response. A suitable transition from B
to A is: “A correction route can address this harm, but it also uses staff time that urgent
applications need.” Other orders can work if their relationships are explained; merely listing
headings does not create coherence.



Revise evidence and conclusions

Explain what an example can show

An example does not explain itself. After it, ask “What does this show, and what does it not show?”
A fictional applicant can reveal a possible blind spot in a speed measure. That example cannot
establish a nationwide rate of exclusion. Use a verified factual example if you know it accurately;
otherwise keep the illustration explicitly hypothetical. Do not invent statistics or attach a famous
person's name to a line you cannot verify.

Select dimensions because they advance the argument. Here, income costs, access and
accountable decisions are connected to the topic. Adding an unrelated international or
environmental paragraph merely to complete a checklist would weaken the line of reasoning.

Solved revision exercises continued

3. Repair an evidence claim. Draft: “Our imaginary online-only centre proves that digital services
exclude most citizens.” What must change?

Solution: Replace it with: “The imaginary centre illustrates how an online-only route could exclude
an applicant who lacks access; evidence would be needed to establish the scale of that problem.”
Remove “proves” and “most”, since the scenario supplies neither a population estimate nor
observed evidence.

4. Repair a conclusion. Draft: “Therefore, public services have many dimensions. A new national
app will solve these problems.” Why does it fail, and what could replace it?

Solution: It restates a vague idea and adds an unargued solution. A supported ending is: “A
service's speed matters when it helps people obtain a usable outcome. Success should therefore
be assessed through timely decisions, meaningful access and the possibility of correcting errors.
The conclusion draws together the argument already made.

n

Transfer the method to a new topic

Original extension task: “Learning continues when a classroom lesson ends.” Define what
“continues” means, write a qualified thesis, plan an argument, develop two connected
paragraphs, then answer one serious objection. An angle such as unequal access to time or
resources is useful only when you explain its relevance. This task has no supplied model essay:
use it to test whether you can transfer the method rather than reproduce the service-centre
example.

Before finishing a practice essay, underline its thesis and write each paragraph's job in the
margin. Check whether every paragraph advances or tests that thesis, whether examples are
explained honestly, whether the counterargument changes anything, and whether the conclusion
follows from the discussion. Revise repetition or topic drift before adding more material.
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